Mark Lynch

1208 Shryer Ave. W. Roseville, MN 55113
  
 (651)-341-0887     
lynchm01@my.saintpaul.edu
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Objective: High school graduate seeking an office position that can carry me through college and beyond while utilizing my skills for the company. 
Education

Saint Paul College [PSEO]





    
 Start: Fall 2009

Program: Computer Network Engineering Specialist (AS)

Courses completed: English Composition (4 credits)

Fairview Alternative High School 

 



Graduated:  Class of 2010

Work Experience
Best Buy
Position: Asset Protection

November 2009 to January 2010

Location: Store #7 Roseville, MN
Seasonal/Occasional

Duties: Oversee building security and safety, prevent losses from theft, placing products, organize stock and  warehouse, fill and manage online orders, manage incoming and outgoing shipping
Independent Contract

Margaret Finnegan     







   June 2009
Description: Contracted to build an educational website using HTML and open scripts, built to suit the client
Independent Work

Cha Cha Search, Inc.


Position: Expeditor

   January 2010 to Present

Duties: Use detailed system to manage incoming queries from Cha Cha users around the nation, accurately categorize each question, answer some questions, 

Independent Work

Web Hosting Sales 


Position: Reseller/Affiliate - Web Based
  2006 to Present

Description: Provide and sell accessible web hosting that fit the needs of the clients

Volunteer Experience

623 Productions and CTV 


Position: Senior Producer /Intern

   2006 to Present

Duties: Set-up for and record events for a production and broadcast on TV using professional equipment

Computer Skills

Keyboarding including '10-key' (58+WPM Average)

Proficient in: Word, Excel, PowerPoint, Access, FileMaker Pro, Quickbooks, Final Cut Pro, Motion, Tricaster, Compix GenCG, GIMP

Web Design (HTML/CSS/PHP)

Adobe: Acrobat, After Effects, Design Premium, Dream waver, Illustrator, InDesign, Photoshop

Basic Computer Diagnostics/Repair

Basic computer network set-up

Computer hardware installation and repair

Operating system installation and diagnosis

Computer virus/malware removal

Initial computer set-up

User/Owner data protection procedures

Computer Hardware recycling procedures

Operating Systems: Microsoft Windows (95, 98, 98SE, 2000, NT, ME, XP, Vista, 7), Apple Macintosh OS9, OSX, Linux (Ubuntu 7,8,9)

Other Skills 
Use of Wave - Work Assist Vehicle
(WAV 50-84)

Use of BigJoe Order Picker (OP 20)

First-Aid & CPR

Scaffolding

Electronic Cash Register

Remote Batch Scanner

Pallet Trucks (automatic and manual)

Personal Characteristics

Mathematical Comprehension

Information Comprehension

Quick Learner

Problem Solving

Working Environment Versatility

Focused

Attention to detail

Reliable

Versatile 

Leadership Roles Held

Master Councilor -

 Ivanhoe Chapter, Order of DeMolay 


2006

Master Councilor -

 Lincoln Chapter, Order of DeMolay 


2007

Duties: Chairs meetings; Official representative of Chapter to outside persons/organizations; Responsible for elected officers; Oversees community activities & affairs
References Provided Upon Request
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